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Offer's Title

In the Title, it is important to let the reader know the essential information.
Therefore, in the Title you want to indicate:

e What the offer is about (European Volunteering,
internship, job, Youth Exchange, etc.)

e In which country it will take place (even though this
information will be displayed again in the copy more
specifically)

e The topic of the offer.

For example:
Your listing details

General

Title

European Volunteering in Italy to support elderly pecrple|

Other examples:

e Youth Exchange in Spain for youth entrepreneurship

e Training Course in Georgia to develop communication
skills

e |nternship in Poland in Marketing and Communication




Category (optional)

~ Select an option
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Description of the Offer

Display firstly the basic information: Location, Hosting
Organisation, Duration, Applicants, Application
Deadline.

(Please follow the example given below for bold, order, and
shortlinks)

Description
Add Media Visual Text
Paragraph v B I = = ¢ = = = c{o — E

Location: Rome, Italy

Wheo: 2 volunteers 18-30 from EU countries
Duration: June 2021 - March 2022 (10 months)
Hosting institution: OrganisationX
Application deadline: 23rd March 2021

OrganisationX is [description of the hosting organisation, its purpose +
overview of the project]

In particular, the volunteer/s will [overview of the activities in which the
volunteer/s will take part].

Here you can Download the infopack about the project.

To apply for this project please attach you CV and a motivational letter in English.

OrganisationY will contact only the shortlisted candidates to arrange a Skype interview.

Infopack: whether there's an infopack, make sure that the
file is fully available on the internet and link it to the worad
"Infopack”.

Questionnaire: whether the Applicants need to fill in a
uestionnaire, specity it in the attachments needed, and link
the file to the word "questionnaire". @



Tasks

In the Box "Tasks", indicate a list of the activities that the
volunteer/s will carry out, as in the example below.

Tasks

- After-school activities (homework, lessons of foreign languages, teaching workshops);
- Organisation of events;

- Management of the community's daily routine;

- Managing the website and social networks for the organisation.

Volunteer Profile

In the Box "Volunteer Profile", indicate a list of the
characteristics the volunteer should have in order to be
shortlisted, as given in the example below.

Volunteer Profile

- Open-minded;

- Personal interest in...

- Previous experience in...

- Willing to do manual work;

- Willing to work in contact with the public;
- Artistic background;

- Video-making and/or photography skills.



Last Information

e The Economic Conditions can be chosen
from the menu (Select an option).

e The Selection Process can also be chosen
from the menu, even though this is optional.

e Select the Tags from the menu.

e Enter the Contact Email (the email where
applications will go to) and the website of your
organisation (optional)

e Enter the Starting and Ending Date of the
project

e Enter the Application Closing Date (the
deadline to apply for your offer)

e Upload the Logo of your organisation

e Upload a Cover Image (the image will appear
on the top of the offer's page)

You can now click on Preview to see how your offer
looks like and then Submit it for staff approval.
Once checked on it, it will be published.



